INPUHATO YTBEPXKJAIO

[Tenaroruueckum COBETOM Hupextop MBOY «COIILI No6 r.¥Ypyc-Maptan»
MoanucaHo unposoii
MBOY «COIII Ne6 r.Vpyc-Mapran» leTaes Ajam romworenee A B TetaeB
S Y e
(npotokoi 31.08.2023 Nel) 31 aBrycra 2023r.
IMonoxenune

00 o001meM coOpanum padoTHukoB MBOY «COLI Ne6 r.Ypyc-Mapran»

1. OOwme mo10KeHUs

1.1. Hacrosmuii pernameHT pa3paboTaH B cOOTBETCTBUU ¢ DesiepabHbIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparuny», ycraBom MbOY
«COHLI Ne6 r.Ypyc-Mapran»

1.2. PermaMeHT yCTaHABJIMBACT MOPSIOK OPTaHU3AIMH JEATCILHOCTH OOIIEro COOpaHUs
paborankoB MBOY «COII Ne6 r.Ypyc-Maptan» (nanee — ob6pa3oBaTeabHas OpraHu3aIius).

1.3. O6miee codpanue paOOTHUKOB SIBIISICTCS TIOCTOSIHHO JACHCTBYIONTUM KOJIJIETHATBHBIM
OpraHOM YIIpaBJieHUs 00pa30BaTeIbHOM opranu3anuu. B coctaB o0iero coopanusi pabOTHHUKOB
BXOJIAT PAOOTHUKH, JUISI KOTOPHIX paboTa B 00pa30BaTEIbHON OPraHU3aINU SBIISETCS OCHOBHOM.

2. Opranuszanusi paéoTsl 001ero coopanus paboTHUKOB

2.1. TlepBoe 3acenanue obuiero coopanus pabOTHUKOB MOCIIE €0 CO3/IaHMsl, a TAKXKE MEpBOe
3aceZlaHnue HOBOT'O cocTaBa 001ero coopanus pabOTHUKOB CO3BIBAETCS] pYKOBOIUTENIEM
00pa3oBaTeNbHON OpraHU3aIMK He M03/JHEE CeMU PaboUYMX JAHEH Mocie co3aHusl 001Iero
coOpaHusi paOOTHUKOB WK N30paHKsi HOBOTO cOCTaBa 00111ero coopaHusi pabOTHUKOB, KOTOPBIN
BEJIET 3ace/laHne 10 M30paHus mpeceaaTens oomero coopanus pabOTHUKOB.

2.2. PykoBojicTBO 00IIMM coOpaHHEeM paOOTHUKOB OCYIIIECTBIISET Mpece1aTeNb. Benenue
MIPOTOKOJIOB O0IIEro coopanust pabOTHUKOB OCYIIECTBIsIETCs cekperapeM. [Ipeacenarens u
cekperaph o01ero coopanusi paOOTHHUKOB BHITIOJIHAIOT CBOM 00sS3aHHOCTH HA OOIIECTBEHHBIX
Havajax.

IIpencenarens:
* OpraHM3yeT JesTeIbHOCTh 00IIEero coOpaHus;

*  uHPOPMUPYET WICHOB OOIIET0 COOpaHUs O MPEACTOSIIEM 3aCeJaHUU B TIOPSIJIKE,
npeaycMoTpeHHoM yctaBoM MBOY «COILL Ne6 r.Ypyc-Mapran»;



* OpraHu3yeT MOJATrOTOBKY U MPOBE/ICHUS 3aCEAaHNUS;
* OIpejensieT MOBECTKY 3aCeIaHNUs;
* KOHTPOJIUPYET BBINOJIHEHHUE PEILICHUH.

2.3. 3acenanus o0miero coopanusi pabOTHUKOB MPOBOISTCS ¢ MEPUOAUUYHOCTHIO, YCTAHOBICHHON
yctaBoM MBOY «COII Ne6 r.Ypyc-Maprtan».

2.4. 3acenanus ob1ero coopanusi pabOTHUKOB MOTYT IIPOXOJIUTH B popMe KOH(PEPEHII-CBS3H.

2.5. Ha 3aceganus o6miero coopanusi pabOTHMKOB MOTYT OBITh MPUTJIALIEHBI MPEJCTAaBUTEITN
yUpeauTensi, OOMIECTBEHHBIX OpPraHU3alni, OpPraHOB MYHHIIMIIATBHOTO U TOCYAapCTBEHHOTO
yIpaBJIeHUs U qpyrue uia. JIuia, npuriianieHHbie Ha 3acelanne, MOJIb3YITCS IPaBOM
COBEIIATEIBHOTO I'0JI0Ca, MOTYT BHOCUTH TPE/JIOKCHHS U 3asIBJICHUS, YIaCTBOBATh

B 00CYXJICHUH BOIIPOCOB, HAXOISIINXCS B UX KOMIICTCHIIHH.

2.6. Pemenus, npuHATHIE 0OIIMM cOOpaHneM paOOTHUKOB B COOTBETCTBHUH C
3aKOHOJIATEIILCTBOM M B IIpE/esiaX CBOMX ITOJTHOMOYHH, 00s13aTEIBbHBI 7Sl BceX paOOTHHUKOB
00pa30BaTesIbHOI OpraHu3alnu.

2.7. Pemenus o6mero coOpanusi paOOTHUKOB MOTYT COJIEPKaTh MOPYUEHUs, 00s3aTeNbHbIC IS
UCIIOJTHEHUS] BCEMHU paOOTHUKaMH 00pa30BaTEIIbHOM OPraHU3allul U PEKOMEH/IAIIUN YYaCTHHUKAM
00pa3oBaTeNLHOTO MpoIiecca.

2.8. Pemenus oGmiero coopanus pabOOTHUKOB JIOBOJISTCS 0 CBEICHHSI BCEX 3aMHTEPECOBAHHBIX JIMI]
HE T03THEE CEMU pabovMX JTHEH MOCIIe MPOIIE/IIETO 3aceIaHus.

2.9. Tlpencenareiib OTYMTHIBACTCS O ACATEIBHOCTH OOIEro coopaHusi pabOTHUKOB Ha 3aCeIaHUuU
ob1ero coopanusi pabOTHUKOB HE PEXE OHOTO pasa B TOJI.

3. HOpﬂ)IOK CO3bIBa o4YepeaHoOro 00111ero coﬁpamm paﬁoTHI/IKOB

3.1. Pemenue o mpoBeJIEHUHU OYEPETHOTO OOIIET0 COOpaHusi paOOTHUKOB IPUHUMAETCS
npezcenarenaeM oouiero coopanus pabOTHUKOB, KOTOPBIM onpeenser:

* MpoLEeAypYy NPOBEACHHUS;
* TIOBECTKY 3acelaHMus;
* J1aTy, BpeMs U MECTO MPOBEICHHUS,
* TIepedYeHb MAaTEePHAIIOB JJIsl IPEIBAPUTEIHLHOTO O3HAKOMIICHHS YICHAMHU
obmero coopanusi pabOTHUKOB, a TAaK)KE MOPSIIOK TAKOTO O3HAKOMJICHUS;
* TIOPSZIOK TOJIOCOBAHUS IO BOIIPOCAM IMOBECTKH: OTKPBITOE, TAHHOE WJIH 3a09HOC;
* WHBIE BOTPOCKI, HEOOXOIUMBIE JIJIsl TOATOTOBKU MTPOBEICHHS OOIIET0 COOpaHus
PaOOTHHKOB.

[Ipencenarens o0Iero codpanusi paOOTHUKOB COTTIACOBBIBAET C PYKOBOIUTENIEM 00pa30BaTeNbHOM
OpTaHM3aINH JIaTy, BPEeMs B MECTO MPOBEICHUS OUEPETHOTO 3aceIaHus 00IIEro COOpaHus
PaOOTHHKOB.

3.2. Tlpexncenarensb, cekpeTapb 00mero cooOpanusi pabOTHUKOB WIIX JIUIA, UX 3aMEHSIOMINE,
YBEJIOMJISIFOT WICHOB 0011IeT0 cOOpaHusi paOOTHUKOB O JaTe, BPEMEHH, MECTE MTPOBEACHUS U
MOBECTKE 3ace/laHMsI He TI03/THee YeM 3a CeMb pabouuX JHEH 10 1aThl €ro MPOBEICHHUS.



3.3. Pemenue o mpoBeaeHNN o4epeaHOTO 00MIero coOpanus paOOTHUKOB BPYUYaeTCsl WICHAM OOIIeTo
coOpaHusi pabOTHUKOB JIMYHO WJTM HAIIPABISIETCS TOCPEICTBOM JICKTPOHHOMN MJIM WHOW CBSI3H,
o0ecreynBaroIeil ayTeHTUYHOCTD NIEPEAaBaeMbIX M IPUHUMAEMbIX COOOICHUI

" UX JOKYMCHTAJIbHOC IMOATBCPKACHUC.

3.4. JlonoyHUTENbHBIE IPEUIOKEHUS B IOBECTKY 3ace/laHHs O4EePETHOI0 00IIero coopanus
pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU OOIIEro COOpaHusi pabOTHUKOB B CPOK HE TO3IHEE YEM
3a TpU paboYMX JIHS /10 JaThl €ro IPOBEICHUS.

4. Tlopsinok co3bIBa BHEOUYEPETHOr0 001Iero coopanusi padoTHUKOB

4.1. Co3bIB BHEOUEPEIHOTO O0IIET0 COOpaHus paOOTHUKOB OCYIIECTBIISETCS B CIydasXx,
npeaycMoTpeHHbix ycraBom MBOY «COIL Ne6 r.Ypyc-Mapran».

4.2. TlpemnoxeHne o CO3bIBE BHEOUSPEIHOTO 00I1Iero coOpaHus pabOTHUKOB JIOJKHO
COJICPIKATh:

* apryMEHTHUPOBAHHOE 0OOCHOBAHHE HEOOXOJAUMOCTH MTPOBEACHHS
BHEOUYEPETHOTO 00LIEero coOpaHusi pabOTHUKOB;
* IPOCKT MOBECTKH 3aCCIaHNUS;
* IpennoyiaraeMylo 1aTy BHEOUEPEIHOro 00IIero coopanus pabOTHHKOB,
* IepeyYeHb MHUIIMATOPOB IIPOBEACHUSI BHEOUEPEIHOTO 00IIeTr0 cOOpaHusi paOOTHUKOB.

4.3. IlpennoxxeHue o co3bIBe BHEOUYEPEIHOTO 00ILIEro coOpaHus NepeiaeTcs HEOCPEACTBEHHOIO B
KaHLEJIIPUIO 00pa30BaTeIbHON OpraHU3allly He MO3Hee JecsTU pabodux AHEH 10 JaThl
IPEAINOoIaracMoro BHEOUEPEAHOro 001ero coopaHus pabOTHUKOB, B CIIy4ae €CIM HHUIUATOPOM
BHEOUEPEAHOr0 0011ero coopaHus pabOTHUKOB SIBISIETCS HE MpeJiceaTeNb 00IIero coopaHus
pabOTHUKOB.

4.4. Tlpencenarens, cekpeTapb 00IIero coopanust pabOTHUKOB WJIH JIUIA, UX 3aMEHSIOIIHE,
YBEIOMJISIIOT YJICHOB 00111ero coOpanus pabOTHUKOB O BHEOUEPEIHOM 00IIeM COOpaHuH
pabOTHUKOB MyTEM BPYUYCHHSI UITU HAMPABJICHHSI TIOCPEICTBOM AJIEKTPOHHON MM UHOM CBSI3U
MPEUIOKEHIUST HHAIIMATOPOB BHEOUEPETHOTO 00IIIero CoOOpaHusl, a TAaKKe YBEJOMIICHUS O JaTe,
BPEMCHH, MECTE M ITOBECTKE 3aCEIaHMsI HE MO3HEE YeM 3a TPU pabOUYUX JI0 JaThl €r0
MIPOBEJICHUSI.

[Ipencenarens obmiero codpanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOAUTENEM 00pa30BaTeIbHON
OpraHU3aINH JaTy, BPEMsI U MECTO MPOBEJCHHUS BHEOUEPETHOTO 001Iero cOOpaHus paOOTHUKOB.

4.5. JlononHUTEIbHBIE IPEITIOKEHNS B TIOBECTKY 3aC€aHUs BHEOUEPEIHOTO O0IIEro coOpaHus
pabOTHUKOB MOT'YT OBITH BHECEHBI WIEHAMHU OOIIEero cOOpaHusi pabOTHUKOB B CPOK HE TIO3/IHEE YeM
3a TpU pabOYMX JHS A0 JIaThl €r0 MPOBEICHUS.

5. JlokymMeHTaIus 001IEr0 COOpaAHHUA



5.1. 3acemanus obmiero coopanusi pabOTHUKOB 0(OPMIISIOTCS poToKoIaMu. [IpoTokon
3acenaHusi 00Iero coopanus pabOTHUKOB COCTABIIICTCS HE MMO3/IHEE MSATH PaOOUYNX JHEH 1mocie
€ro 3aBepIICHUS B JBYX IK3EMIUISPAX, MOIMUCHIBAEMBIX €0 MPECEeIaTeIeM U CEKPETapeM.

5.2. TIpoToKOI COCTaBISIETCS B COOTBETCTBUU C OOIIMMHU TPEOOBAHUSAMU JI€TIOMPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3aluy, C YKa3aHUEM CICAYIOIINX CBECHUM:

* KOJHMYECTBO paOOTHUKOB, MPUHSABIINX Y4aCTUE B 3aCEAaHUU, OTMETKA O COOJII0/ICHUU
KBOpYMa;

* KOJIMYECTBO T'OJIOCOB «3a», KIIPOTUB» U «BO3JEPKAICS» MO KAXKIOMY BOIIPOCY
MOBECTKH 3aceaHus;

* peuieHue od1ero coopanusi pabOTHUKOB IO KaKIOMY BOIPOCY TTOBECTKH 3aCEIaHMS.

Hywmepanus npoTokosioB o61iero coOpanusi paOOTHUKOB BEJETCS OT Hayaia yueOHOoro roja.

5.3. B cnyuae oOHapyXeHHS OIIMOOK, HETOYHOCTEH, HEJIOCTOBEPHOTO H3JIOKCHHS (PAKTOB

B IIPOTOKOJIE 3ace/laHust 0011Iero coopanusi pabOTHUKOB YIEHBI 00IIETr0 coOpaHus pabOTHUKOB
BIIpaBe TPeOOBATh OT MpeJICeaTells €ro U3MEeHeHus. B cBor0 ouepens npeacenarens 00s3an
IMPUHATH MCPBI 10 BHCCCHHUIO B ITPOTOKOJI COOTBCTCTBYIOIIUX H3MEHEHHUHN U y’l'O‘-IHGHHﬁ, a TaK¥XKe
c/ieaTh COOTBETCTBYIOIEE COOOIEHHE Ha CISIYIOIIEM 3acelaH|K O0IIero coOOpaHus
pabOTHUKOB, BHECS JIAaHHBIH BOIIPOC B €I'0 TIOBECTKY JHSI.

5.4. OpuruHaisl MIPOTOKOJIOB XPAHITCS B KaHIIEIIPUH 00pa30BaTeIbHON OpraHU3aIlHiH.

5.5. K npotokony npukiaasiBatoTcs Besd HHGOpMaLUs U MaTeprabl, a TAKKE UHbIE JOKYMEHTHI,
KACaroLIUECs PELICHHUS.
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